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Part-time Administrator Job Share – 1 year contract £9.50hr - 24hrs/wk

We are a charity, run by a fantastic staff team and supported by a dedicated band of volunteers, passionate about helping people in need across the North West Bristol area.  Working with over 300 supporting agencies the Foodbank provides food to people facing times of crisis.   

We are looking for a self-motivated administrator with good organisational skills, people skills and an excellent telephone manner to join our Foodbank family.  You'll also need strong keyboard, literacy and numeracy skills and be experienced in using Microsoft Office and databases.  We’re looking for a team player who is committed to the Christian ethos of the charity.  Someone with compassion and empathy with the client group and volunteer staff.

Based at our Foodbank Hub in Avonmouth, this one year post is part time (24 hrs/wk), working: Monday, Wednesday and Friday 9am-5pm
For a job description and application form, please contact Emma Murray Foodbank Manager on 0117 9235343 or emma@bristolnwfoodbank.org.uk
Closing date for applications: 5pm on 14th February 2022
Interviews in the week commencing: 24th January 2022

